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
 
After MARC records are imported into the school’s cataloging system, follow the checklist to make sure 
the records meet the library’s requirements. 
 

1. The current AACR2r and ISBD rules are followed and all applicable areas of description are 
used for the item. 
 

2. Check the information in the following MARC fields against the item in hand for accuracy:   
 020 (ISBN) –  Note: not official match if several ISBNs are in the record 
 100 (Main entry – Author’s name) 
 245 (Title : subtitle / statement of responsibility) 
 250 (Edition or Version) 
 260 (Imprint – Place of publication : Publisher, pub date) 
 300 (Physical description – pages : ill. ; dimensions) 
 4xx (Series title, if applicable) 

 
3. Delete all 9xx fields for imported records (LOC records often have these local tags) 

 
 


‡


 

 
 
 


 


 
 


 


 


 


 


 
 
 


6.   Create Holding or Copy level record with local call number, barcode, acquisition date, price, 

vendor, copy or volume number, copy notes, etc. 


